
1. Effective Navigation 

OVERVIEW 

Creating effective navigation is very important to the success of your course. You want 

your students to focus more on your coursework versus spending more time trying to 

navigate your course. In this guide, we will be showing you how to create an effective 

course menu that will be simple and intuitive for your students to use. 

1. The recommended 11 best practice 11 for the sections that you should have for 
your course menu is as follows. 

• Home 
• Announcements 
• Syllabus 
• Modules 
• Grades 

Notice that course sections like Assignments, Pages, Files, & Quizzes are not included 

in this example. The single point of entry to your coursework for students to access 

should be the modules section. 

Having more than one point of entry to your coursework can prove to be confusing to 

your students. Also, by limiting access to just the Modules section, gives you greater 

control over how you want your students to navigate through your coursework. 
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1. As you can see in the red box these are the items we want you to save in your navigation tab. 

Courses 

Recent Announcements 

> WELCOME! 

Canvas Transition Course 

Feb 20 at 
9:54am 

~ ~~-,-·~ 

Canvas Transition Course 
1/ 1·!\ '/ ~ -,''!, .. ~., 

' l , 'r ~ 3\L . 

Welcome to the Canvas Transition Course 

at SDCCD! 

Thank you for joi ning this exciting learni ng experience with us. Here's how to 

begin: 

1. Read the Welcome Letter. 
2. Read the .S.v. llabus. 

3. Begin M odule 1. 

If you need assistance along the way, don't hesitate to contact your facil itator 

at SDCCD Online Learni ng Pathways@ Sl.!QrlQil.@sdccdonline net 

l.odl View Course Stream 

Coming Up IT! View Calendar 

Nothingforthenextweek 
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2. Modifying the Course Menu 

1. Click on "Settings" within the course menu. 

Courses 

Canvas 

Home 

Announcements 

Syllabus 

Assignments 

Qu izzes 

Pages 

Files 

Discussions 

Modules 

People 

Google Drive 

Conferences 

Collaborations 

Grades 

Recent Announcements 

> WELCOME! 

Canvas Transition Course 

Feb 20 at 
9:54am 

'¾ Edit 

Welcome to the Canvas Transition Course at 

SDCCD! 
Thank you for joining this exciting learning experience with us. Here's how to 

begin: 

1. Read the Welcome Letter. 

2. Read the ;i\lllabus. 

3. Begin Module 1. 

If you need assistance along the way, don't hesitate to contact your fa cilitator at 

SDCCD Online Learning Pathways @ fil!RROrt@sdccdonline.net 

Course Status 

0 Unpublish C--i#IMI• 
® Import from Commons 

@ Choose Home Page 

lruill View Course Stream 

91 New Announcement 

Exl Student View 

lruill View Course Analytics 

Coming Up rn View Calendar 

Nothing for the next week 
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2.1 Navigation Tab 

1. Click on the "Navigation" tab. 

Courses 

Canvas > Settings 

Home 

Announcements 

Syllabus 

Assignments 

Quizzes 

Pages 

Files 

Discussions 

Course Details Sections 

Course Details 

Image: Choose Image 

Name: Canvas Transition Cours< 

Course Code: Canvas 

Feature Options 

Course is Publ ished 0 

Modules 

People 

Google Drive 
Blueprint Course: 0 Enable course as a Blueprint Course 

Conferences 

Collaborations 

Grades 

Settings 

Time Zone: 

SIS ID: 

Subaccount: 

Term: 

Starts: 

Ends: 

Pacifi c Time (US & Canada) (-08: 

San Diego Community College [: 

Default Term 

Jul 12, 2017 at 5:46pm 

Wed Jul 12, 2017 5:46pm 

r Users can only participate in the course between these dates 
This will override any term availability settings. 

2.2 Reordering Course Menu Items 

® Share to Commons 

ExJ Student View 

ifuill Course Statistics 

IT! Course Calendar 

B Conclude this Course 

® Delete this Course 

I@ Copy this Course 

..!, Import Course Content 

J:, Export Course Content 

0 Reset Course Content 

cP Validate Links in Content 

Current Users 

Students: None 

Teachers: 5 

TAs: None 

Designers: None 

Observers: None 

1 . The box on the top is the menu of items you want your students to see. 

2. The box on the bottom is for items you want to hide from your students. 
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3. To hide specific items from your students, click and drag an item from the top box to 
the bottom box. To begin click and drag the "Collaborations" item to the bottom box. 

Courses 

Canvas > Settings 

Home 

Announcements 

Syllabus 

Assignments 

Quizzes 

Pages 

Files 

Discussions 

Modules 

People 

Google Drive 

o, 

Conferences 

Collaborations 

Grades 

Settings 

Cou rse Details Sections Navigation Apps 

Drag and drop items to reorder them in the course navigation. 

Home 

Announcements 

Syllabus 

Assignments 

Quizzes 

Pages 

Files 

Discussions 

Modules 

People 

Google Drive 

Outcomes 

Grades 

Collaborations 

Feature Options 

/o,ag items here to hide them from students. e Disabling most pages wi ll cause students who visit those pages to be redirected 

to the course home page. .. ~ 

Conferences : .----
Page disabled, will redirect to course home page 

-
2.3 Item Hidden 

@:> Share to Commons 

6d Student View 

lncll Course Statistics 

E!l Course Calendar 

B Conclude this Course 

® Delete this Course 

@l Copy this Course 

1., Import Course Content 

_J,, Export Course Content 

0 Reset Course Content 

<f> Validate Links in Content 

Current Users 

Students: None 

Teachers: 5 

TAs: None 

Designers: None 

Observers: None 

1. As you can see the "Collaborations" item now resides in the bottom box, which 
means it is hidden from students. 
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2. To continue, drag the items highlighted in the red box to the bottom box to hide 

them from students. 

Canvas > Settings 

Courses 

Home 

Announcements 

Syllabus 

Assignments 

Quizzes 

Pages 

Files 

Discussions 

Modules 

People 

Google Drive 

Conferences 

Collaborations 

Grades 

Settings 

2.4 Confirmation 

Course Detai ls Sections Navigation Apps 

Drag and drop items to reorder them in the course navigation. 

Home 

Announcements 

Syllabus 

Modules 

Grades 

Discussions 

Assignments 

Pages 

Files 

Quizzes 

People 

Google Drive 

Outcomes 

Drag items here to hide them from students. 

Feature Options 

Disabling most pages will cause students who visit those pages to be redirected 
to the course home page. 

Collaborations 
Page disabled, will redirect to course home eE_ge 

Conferences 
Page disabled, will redirect to course home page 

-

cl:s> Share to Commons 

W Student View 

l.;;ii Course Statistics 

IT! Course Calendar 

B Conclude this Course 

@ Delete this Course 

@l Copy this Course 

1, Import Course Content 

J:, Export Course Content 

0 Reset Course Content 

J> Validate Links in Content 

Current Users 

Students: None 

Teachers: 5 

TAs: None 

Designers: None 

Observers: None 

1. Referring to the image below, these are the base items that you should have on the 

course menu. 
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• Home 
• Announcements 
• Syllabus 
• Modules 
• Grades 

2. These are the course items that should not be included in the course menu. The 

single point of entry for your coursework should be the Modules section. Having more 

than one point of entry to your coursework for students can be confusing, plus it 

eliminates control over how you want your students to access your coursework. 

• Assignments 
• Pages 
• Files 
• Quizzes 
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Courses 

Home 

Announcements 

Syllabus 

Assignments 

Quizzes 

Pages 

Files 

Discussions 

Modules 

People 

Google Drive 

Conferences 

Collaborations 

Grades 

Settings 

Course Deta il s Sections Navigation Apps Feature Options 

Drag and drop items to reorder them in the course navigation. 

Home 

Announcements 

Syllabus 

Modules 

Grades 

Drag items here to hide them from students. 
Disabling most pages will cause students who visit those pages to be redirected 
to the course home page. 

Assignments 
Page disabled, will redirect to course home page 

Pages 
Page disabled, will redirect to course home page 

Files 
Page disabled, will redirect to course home page 

Quizzes 
Page disabled, will redirect to course home page 

Discussions 
_This page can't be disabled, onl'lb_idden 

People 
This page can't be disabled, only hidden 

Google Drive 
Page disabled, won't appear in navigation 

Outcomes 
Page disabled, will redirect to course home page 

Collaborations 
Page disabled, will redirect to course home page 

Conferences 
Page disabled, will redirect to course home page 

-

l"'_...,•-t----• 

2.5 Optional Items 

11::c> Share to Commons 

Exl Student View 

iadl Course Statistics 

IT! Course Calendar 

B Conclude this Course 

® Delete this Course 

~ Copy this Course 

1, Import Course Content 

l, Export Course Content 

0 Reset Course Content 

,j> Validate Links in Content 

Current Users 

Students: None 

Teachers: 5 

TAs: None 

Designers: None 

Observers: None 

1. The course menu items highlighted below are items you are free to include in your 

course menu if you feel it is appropriate. You might want to use the Discussions tool or 

you might want to use Google Drive as well. Either way, these elements are more than 

acceptable for your students to access. 
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To enable any of these items, just drag a specific item from he bottom menu to the top 

menu. 

2. After you have finished modifying your course menu, click "Save" to save your 

changes. 

Courses 

Home 

Announcements 

Syllabus 

Assignments 

Quizzes 

Pages 

Files 

Discussions 

Modules 

People 

Google Drive 

Conferences 

Collaborations 

Grades 

Settings 

Cou rse Details Sections Navigation Apps 

Drag and drop items to reorder them in the course navigation. 

Home 

Announcements 

Syllabus 

Modules 

Grades 

Drag items here to hide them from students. 

Feature Options 

Disabling most pages wil l cause students who visit those pages to be redirected 

to the cou rse home page. 

Assignments 
Page disabled, will redirect to course home page 

Pages 
Page disabled, will redirect to course home page 

Files 
Page disabled, will redirect to course home page 

Quizzes 
Paqe disabled will redirect to course home naqe 

Discussions 
This page can't be disabled, ~'r...hl_dden 

People 
This page can't be disabled, only hidden 

Google Drive 
Page disabled, won 't appear in navigation 

Outcomes 
Page disabled, will redirect to course home page 

Collaborations 
Page disabled, will redirect to course home page 

Conferences 
Pase disabled, will redirect to course home page 

I!:<> Share to Commons 

Exl Student View 

lncll Course Statistics 

IT! Course Calendar 

B Conclude this Course 

® Delete this Course 

~ Copy this Course 

1., Import Course Content 

l, Export Course Content 

0 Reset Course Content 

<f> Validate Links in Content 

Current Users 

Students: None 

Teachers: 5 

TAs: None 

Designers: None 

Observers: None 
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2.6 Student View 

1. You always want to use the "Student View" to check your work. Make sure you are 

still in the "Settings" section of your course. 

2. Click on "Student View". 

Courses 

Canvas > Settings 

Home 

Announcements 

Syllabus 

Modules 

Grades 

le, 

')isu .. c:c: c,r s 

Pf rn>IE 

(c,ll, lrndticr< 

Settings 

Course Details Sections Navigation Apps 

Drag and drop items to reorder them in the course navigation. 

Home 

Announcements 

Syllabus 

Modules 

Grades 

Drag items here to hide them from students. 

Feature Options 

Disabling most pages wi ll cause students who visit those pages to be redirected 
to the cou rse home page. 

Assignments 
Page disabled, will redirect to course home page 

Pages 
Page disabled, will redirect to course home page 

Files 
Page disabled, will redirect to course home page 

Quizzes 
Page disabled, will redirect to course home page 

Discussions 
This page can't be disabled, only hidden 

People 
This page can't be disabled, only hidden 

Google Drive 
Page disabled, won't_EPpear in navigation 

Outcomes 
Page disabled, will redirect to course home page 

Collaborations 
Page disabled, will redirect to course home page 

Conferences 
Page disabled, will redirect to course home page 

<1§:> Share to Commons 

&d Student View 

/ lruill Course Statistics 

• IT! Course Calendar 

B Conclude this Course 

® Delete this Course 

@] Copy this Course 

1., Import Course Content 

l, Export Course Content 

0 Reset Course Content 

<f> Validate Links in Content 

It- Current Users 

Students: None 

Teachers: 5 

TAs: None 

Designers: None 

Observers: None 

NAVIGATION MADE EASY 1 Q 



2. 7 Verification 

1. This is the recommended "best practice" for how a course menu should be 

formatted. It 's simple and easy to use. It also emphasizes the Modules section as the 

single point of entry for your coursework. 

2. Click the "Leave Student View" button to return back to the Instructor View. 

CONCLUSION 

1. If you do not have published content in your Modules or Announcements you will see an 
Eye icon next to the navigational item. This denotes that while the navigation item is published 
on the navigation menu it will not be available for student access as there is no content available to 

them. 

IHome 
Syllabus 

Modules SID 

Announcements SID 

Grades 

2. For any assistance you can always contact any of the Staff of the Online Learning Pathways 
Department. 
We recommend that you email us at any of the following and CC all of us for the best response 
time. 
ptea@sdccd.edu (Peter Tea, Instructional Assistant) 
crodgers@sdccd.edu (Chris Rodgers, Instructional Design Coordinator) 
ttidwell@sdccd.edu (Trenton Tidwell, Instructional Design Coordinator) 
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